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2 Disclaimer 

The actual version of this product (document) is available as is. TEC-IT declines all warranties 
which go beyond applicable rights. The licensee (or reader) bears all risks that might take place 
during the use of the system (the documentation). TEC-IT and its contractual partners cannot be 
penalized for direct and indirect damages or losses (this includes non-restrictive, damages through 
loss of revenues, constriction in the exercise of business, loss of business information or any kind of 
commercial loss), which is caused by use or inability to use the product (documentation), although 
the possibility of such damage was pointed out by TEC-IT.  

 

 
We reserve all rights to this document and the information contained therein. Reproduction, 
use or disclosure to third parties without express authority is strictly forbidden. 
 

 
Für dieses Dokument und den darin dargestellten Gegenstand behalten wir uns alle Rechte 
vor. Vervielfältigung, Bekanntgabe an Dritte oder Verwendung außerhalb des vereinbarten 
Zweckes sind nicht gestattet. 
 

© 1998-2008  
TEC-IT Datenverarbeitung GmbH  
Wagnerstr. 6 

A-4400 Austria  
t.: +43 (0)7252 72720  
f.: +43 (0)7252 72720 77  
http://www.tec-it.com 

 

http://www.tec-it.com/
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3 Introduction 

Many thanks for your interest in TFORMer Designer! 

This document provides a quick introduction of TFORMer Designer. It concentrates on the 

following topics: 

Á Printing ready-to-use industry templates 
Chapter 4 demonstrates how to print a VDA-4902 industry label. 

Á Generating serial letters 
Chapter 5 provides a quick introduction for creating letter-style documents. 

Á Tool for simple and fast printing 
Chapter 6 describes how to use TFORMer QuickPrint ï a tool for printing layouts instantly. 

Á Printing bar code labels 
Chapter 7 is a step-by-step guide for creating bar code labels. 

 

Ʒ For a detailed description of the possibilities offered by TFORMer please refer to the addi-

tional documentation. 
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4 Print Ready-to-Use Industry Templates 

TFORMer is shipped with a large number of predefined industry compliant document templates. 
This chapter demonstrates how to print VDA-4902 industry forms (VDA is an abbreviation for 
ĂVereinigung Deutscher Automobilzuliefererñ and is a common standard in the Automotive Industry).  

4.1 Start TFORMer  

Start TFORMer Designer using the start-menu of Microsoft
®
 Windows

®
: Start Ʒ All Programs Ʒ 

TEC-IT TFORMer 5.1 Ʒ TFORMer Designer 5.1. 

 
Figure 1: File ï New Form... 

4.2 Choose a Form Template 

In order to create a new form press Ctrl+N or use the menu: File Ʒ New Formé. (¬). 

In the upcoming dialog you can choose between creating a new report, a new label or using one of 
the ready-to-use layouts. 

¬ 
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Figure 2: Create New Form ï Template Selection 

Select the ready-to-use template VDA_4902_EN (¬) in group Automotive/VDA and click Finish (­). 

 
Figure 3: Design View 

¬ 

 

­ 
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TFORMer Designer now displays the layout of the VDA-4902 form in design view: 

If required adapt the form to your requirements. Variable fields in the layout (e.g. the customer 
specific part number) are provided via data-fields (e.g. PartNumberCustomer). 

Ʒ Data-fields are place-holders for dynamic data. 

Ʒ Dynamic data is usually provided by external applications, data-sources or by the user. 

Ʒ Do not edit data-fields directly in the layout. The content of data-fields can be changed as 
described below.  

 

4.3 Edit Data 

Open the dialog Edit Data (Press Ctrl+D or use the menu: File Ʒ Edit Data...).  

4.3.1 Select the Data-Source 

 
Figure 4: Edit Data and Select Data-Source 

TFORMer Designer offers multiple ways to provide the dynamic data used in the form layout:  

Ʒ Dynamic data used for data-fields may be generated automatically (for test purposes) or it 
may be imported from external data-sources. Besides this the user can enter the input data 
manually. 

In this example we assume that data should be entered manually (¬). Just click Next (­). 

¬ 

 

­ 
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4.3.2 Edit Data Manually 

   
Figure 5: Edit Data Manually  

In ¬ a so-called ñrecordñ is displayed. Per record one VDA-4902 form is printed. The dynamic data 
used in the form layout is contained in this record.  

Ʒ TFORMer generates one VDA-4902 form per record. Or more exactly: For each record all 

detail bands of the form layout are printed. 

Open the record by clicking the  symbol (­).  

¬ 

 ­ 
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4.3.3 Enter Data-Field Values 

  
Figure 6: Enter or Change Data-Field Values  

Once the record was opened you have the possibility to enter values for data-fields in the right 
column ¬. 

If you need to enter data for another label, just click New Record (®) and complete the values for 
the data-fields. The printing order of the labels is determined by the order of records. If required 
change this order with the buttons Move Record Up or Move Record Down ( )̄. 

Click Finish (­) after all data-fields show the correct entries. 

4.4 Preview or Print the Form 

Ʒ TFORMer uses the term ĂPrintingñ when generating output of any kind.  

Ʒ In addition to direct printing to printers TFORMer is also able to generate HTML, Images, 
PostScript

®
, ZPL-II code (for ZEBRA

®
 printers) and even PDF output ï without the need for 

additional software like a PDF-printer. 

Open the dialog Form Print (Press Ctrl+P or use the menu: File Ʒ Print...).  

¬ 

 

­ 

 

¯ 

 

® 
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Figure 7: Print Form  

Select the required output format in ¬ (e.g. Printer). In ­ choose the appropriate output device (e.g. 
an available printer on your system). 

When clicking OK (®) printing is started with the data as entered above. If multiple identical copies 
are required adjust the value of Copies in .̄ 

 

® 

¬ 

 
­ 

 

¯ 
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5 Print Serial Letters 

This chapter demonstrates how to use TFORMer for creating and printing a serial letter.  

5.1 Your Requirements 

Let us assume that this serial letter announces a new store of your company and will be sent to 
existing customers. Customer specific data (like customer number, name, and address) is stored in 
a Microsoft Excel table.  

5.1.1 Serial Letter Layout 

 
Figure 8: Sample of a Serial Letter 

The serial letter is divided into three logical areas. These areas are marked with red frames in the 
figure above: 

Á Page Header 
The page header in this example contains only static data and is identical for all letters. 

Á Detail Band 
The detail band is used for the body of the letter. It contains some customer specific fields 
like the salutation or the address of the customer (¬). In addition the current date will be 
printed automatically (­). 

Á Page Footer 
Beside static data like the greeting formula, an image for the signature and a bar code with 
the encoded customer number (®) is shown.  

 

Page Header 
 

Detail Area 
 

Page Footer 
 

¬ 

 
­ 

 

® 

 


